
Change‌ ‌of‌ ‌Program‌ ‌Form‌ ‌ 
Student‌ ‌Instructions‌ ‌for‌ ‌Registrar‌ ‌Portal‌ ‌Services‌‌ ‌  
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Step‌ ‌1:‌‌ ‌‌Select‌ ‌the‌ ‌“Change‌ ‌of‌ ‌Program”‌ ‌option‌ ‌on‌ ‌the‌ ‌Registrar’s‌‌ 
“Forms”‌ ‌page‌ ‌(‌https://registrar.lmu.edu/forms/‌).‌‌ ‌  

‌ 
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Step‌ ‌2:‌‌ ‌‌Enter‌ ‌your‌ ‌myLMU‌ ‌credentials‌ ‌and‌ ‌click‌ ‌“Log‌ ‌In.”‌‌ ‌  

https://registrar.lmu.edu/forms/


Step‌ ‌3:‌‌ ‌‌You‌ ‌will‌ ‌then‌ ‌be‌ ‌redirected‌ ‌to‌ ‌Workflow’s‌ ‌Registrar‌ ‌Service‌‌ 
Portal.‌ ‌Please‌ ‌wait‌ ‌for‌ ‌the‌ ‌portal‌ ‌options‌ ‌to‌ ‌load‌ ‌(Note:‌ ‌this‌ ‌may‌ ‌take‌‌ 
up‌ ‌to‌ ‌a‌ ‌minute).‌‌ ‌  
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Step‌ ‌4:‌‌ ‌‌Once‌ ‌the‌ ‌page‌ ‌loads,‌ ‌select‌ ‌“Change‌ ‌of‌ ‌Program”‌ ‌from‌ ‌the‌‌ 
“Registrar‌ ‌Service”‌ ‌dropdown‌ ‌menu.‌ ‌Then,‌ ‌click‌ ‌“Submit.”‌ ‌ 

‌ 
Step‌ ‌5:‌‌ ‌‌You‌ ‌will‌ ‌then‌ ‌be‌ ‌prompted‌ ‌to‌ ‌continue‌ ‌through‌ ‌the‌ ‌Registrar‌‌ 
Service‌ ‌Portal.‌ ‌Select‌ ‌the‌ ‌blue‌ ‌“here”‌ ‌link‌ ‌to‌ ‌proceed.‌ ‌ 



Step‌ ‌6:‌‌ ‌‌You‌ ‌will‌ ‌be‌ ‌redirected‌ ‌to‌ ‌the‌ ‌Change‌ ‌of‌ ‌Academic‌ ‌Program‌‌ 
page.‌ ‌Please‌ ‌wait‌ ‌for‌ ‌the‌ ‌form‌ ‌to‌ ‌load‌ ‌(Note:‌ ‌this‌ ‌may‌ ‌take‌ ‌up‌ ‌to‌ ‌a‌‌ 
minute).‌ ‌ 
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Step‌ ‌7:‌‌ ‌‌Once‌ ‌the‌ ‌page‌ ‌loads,‌ ‌your‌ ‌name,‌ ‌class‌ ‌standing,‌ ‌and‌‌ 
University‌ ‌ID‌ ‌should‌ ‌auto-fill.‌ ‌Scroll‌ ‌to‌ ‌the‌ ‌bottom‌ ‌to‌ ‌view‌ ‌your‌ ‌current‌‌ 
majors‌ ‌and‌ ‌minors.‌ ‌Select‌ ‌the‌ ‌“Which‌ ‌program‌ ‌do‌ ‌you‌ ‌wish‌ ‌to‌‌ 
change?”‌ ‌dropdown‌ ‌menu.‌‌ ‌  
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Step‌ ‌8:‌‌  ‌‌Select‌ ‌which‌ ‌option‌ ‌applies‌ ‌to‌ ‌the‌ ‌action‌ ‌you‌ ‌wish‌ ‌to‌ ‌take.‌‌ 
(Note:‌ ‌all‌ ‌options‌ ‌have‌ ‌the‌ ‌same‌ ‌next‌ ‌set‌ ‌of‌ ‌steps).‌ ‌ 
‌ 

‌ 
Step‌ ‌9:‌‌ ‌‌Select‌ ‌which‌ ‌type‌ ‌of‌ ‌program‌ ‌you‌ ‌wish‌ ‌to‌ ‌add/remove/change.‌ ‌ 
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‌ 
Step‌ ‌10:‌‌ ‌‌Repeat‌ ‌and‌ ‌select‌ ‌which‌ ‌additional‌ ‌program(s)‌ ‌you‌ ‌wish‌ ‌to‌‌ 
add/remove/change.‌ ‌If‌ ‌applicable,‌ ‌add‌ ‌an‌ ‌explanation‌ ‌and/or‌ ‌any‌‌ 
supporting‌ ‌documents.‌ ‌ 

‌ 
Step‌ ‌11:‌‌ ‌‌Sign‌ ‌the‌ ‌document‌ ‌and‌ ‌click‌ ‌submit.‌ ‌ 

‌ 


